APPLICATION FO ngq;a;)é RETENTION SCHEDULE l,,g:;g-;g,g;; OF ARCHIVES AND HISTORY |

. RECORDS MANAGEMENT DIVISION |
!NSTRUCTIONS See Publucatlon No. 76—-RM-1 for instructions on eompletmg this form. Forward signed original to -
Department of Archives and History, Records Management Division, 330 Capitol Avenue, Atlanta, Georgia, 30334,
Attention: Scheduling Section. § , 4

i AT TR TR

_FOR AGENCY USE 1. Agency Address ' __ FOR RECORDS M@_rgiq_l_sﬁe”rq usn .
Apptication Date 0ffice of Comptroller General ' Application Number
State Fire Marshal's Office
I Manufactured Homes Div., Floyd Bldg. - R3N:_/38'§ ooy
Application Number No. 2 Martin Luthér King Jr. Dr., Room 620 .J?J L"; B 1985 SBL mpletaq
| West Tower, Atlanta, Georgia 30334 | «“°- %" WWLLP ___Wz_ﬁgwjg??‘
2. Porson to COntact _ Working Title Telephone Number 1
Pete Paulsen Dlrector Manufactured Homes Q1v1510n_‘_ 656 29§{“”_ha__h
I'3. Action Requested N - T
a. [J Estabiisn Retention Schedule: record wil! continue to accumulate.
b. [0 Dispose of prasent accumulation; no further a muylation anticipated.
_ @ Amend Apgplication No 38 -ALS: " W One: (X Change; O Supercede; O Void . o ]
4, Datas of Series . Records Series Title (foi!owed by title used in office; if different)
Earliest Latest
9/68 | Date | Licensed Georgia Mobile Home Dealers Files ]
6. Division and Office Function What is the function of the Division and the Office in which this record series is created?

To administer the Uniform Standards Code for Factory Manufactured Moveable Homes Act. To
inspect and supervise the construction of mobilé that are manufactured in and out of -
state and are offered for sale in Georgia. To license, inspect, and monitor the mobile

home dealers and manufacturers in the State of Georiga. To inspect and monitor out of state
manufacturers. Reviews all plans, specifications,and test data submitted by mobile home
manufacturers. Assists plant personnel in correcting production procedures that violate

the Fire Safety Laws. Issues Code Certification Decals to mobile home manufacturers.
Monitors mobile home complaints made by consumers against mobile home manufacturers and
dealers

7. Record Series Description This file contains the following documents finclude form numbers and titles, if any):
. _ Attach samples of the file. .
Documentsrelating to: . . The Administration of the Uniform Standards Code for Factory

Manufactured Moveable Homes Act.

included are: Copies of the appllcatlons for 11cense (FM 56), dealer's license
' (FM 58), related to inspections and licensing. :

e

File is arranged: ' Numerlcally by Code Key numbers.
8. Monthly Reference Rats How often are records referred to which are: T
One to six months old __.I-_"'Lc_e__,. Seven to twelve months old _ TWIiC€__: Thirteen to twenty-four months old —_—

?

twenty -five months and older

9 "Annual Rate of Accumulation of Remrds .
Letter-size drawers e ; LOGaI-size drawers . 2 ;Sheives __________; Other (specity)

L

AR-50~71; flav, 78 ' - (Over)
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X L _]__LRMWLSL e * —
b. Does the series contain confidential information requiring security handhng? If yes, cite law or reguiatlon

¢. Is this 8 vital record? L N e+ e e ]

X

X | d. Does this series have hastogfal or long tga_r_rn_ggs_eg!gh value? i
¢. When one or two documants in the file maka it necessary to keep the entire file for a Iong period, could these

X_ | documents be scheduled separatetv?._ ' _ e e

X oo

f._ls the information contained in this series ever oublished? lfyeshmacthuvL R

g ls the information contained in this series aver analyzed and/or recorded in a summarlzed report?
1 X 1  _ifves.attachgoov.. . . . ... e ]

h. 1s there a duplication of this series in your office, or in another offics or agency?

| | X_ 1 __ _Mves.where2 e : . ;
1 X 1 Jl,,mm;rmiaaammmmofw:egulm rmcrnfnlmedz_ e e
X _L,Qogimgmomsgmsmumna_mmputeminmutz_%*#ﬁfh e e e
11. Retention Requirements The following requires the series to be kept: '
a. State Law — -0 vyears. _ d. Audit period , T years.
b. Statute of limitation . —_ 0 " vears. e. Administrative need 0 _vears,
c. Federal law - ?’0 years. f. Federal retention instructions -years.

Attach copy or excerpt of laws or regulations. Explain administrative need.

Federal Register, Mobile Homes Procedural and Enforcement Regulation, Subpart H, co
paragraph 3282.362 (ii) (d), attached. The permanent record file shall be avallable durlng
the life of the mobile home. The life of a mobile home has been establlshed at 30 years.

R JER— P s . re——— T A e e e A

12. Aporoved Dnspoutnon Instructions Thus agency ‘recommends that, the file series be cut ott at the end of each:
O Calendar Year: [J Fiscal vear: K] Other . e .. ._then,

O Hold in the current filesarea . .___month(s}) ———_..year(s); then
O Transfer to local holding area, hold .. . . __vyear(s}); then

QO Transfer to State Records Center; hold . ~.year(s); then

Q Oestroy. '

[ Transfer to State Archives for permanent retention.

Other (Specify)

Microfiche: Hold microfiche in current files area for 30 years; then destroy
and start new file.
micvoficha is verdad +L“-“‘-“£Sh§ M“'*""":‘Q_a
Paper File: Hold unt%%ed,@nd destray. ¥+ 1-14-8s

These instructions apply to all prior and future accumuiations of the series.

I S 4 ' Tk 87
 Agency Haadlﬂeslgnee fS:gnamre) _ _Date Reoords _gagg;mm Oﬁioer (ngnature} o D;te Q_“_:
7
_&Mm I £ 72 < 1 7@.@;7% / R -, 7 X
Stato Records Commtttee (Srgnature} _ Date

Recommendations in para- R "

graph 12 are approved. State Auditor/Daesignee
fIf disapproved, attach letter T e

of expfanation.) Secratary of State/Designee

Attorney General/Designes
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APPLICATION FOR RECORDS RETENL[I'/ION SCHEDULE (OFFICE OF THE SECRETARY OF STATE

RECORDS MANAGEMENT DIVISlON

’ - i
INSTRUCTIONS See Publnwt;on No. 76—RM-1 for instructions on oompletmg this form. Forward signed original to -
Department of Archives and History, Records Management Division, 330 Capitol Avenue Atlanta Georgia, 30334,

Attentlon Scheduling Section.

[ FOR AGENCY USE 1. Agency Address _ e FOR RECORDS MANAGEMENT USE
Apr;acatlon Date Comptroller General's Offlce . Application Number
‘| State Fire Marshal's ‘Office ’73 -138- f.:\
p— . - Mobile Home Division =
Apoplication Number . . . Date Aeceived Date Compia’tad
7 Martin Luther King Jr. Drive Ay I MAY 28
- _|_Atlanta, Georgia 3033¢ _  [MAY 7 eg5 | 1982 |
2. Person to Contact Working T:tle Telephone Number
Pete Paulsen Administrator, Mobile Home D1v1s:|.on 656-2064

3. Action Requested ,
8. O Estaousn Retention Schedule; rebord will continue to accumuiate.
b. O Dispose of present accumulation; no further accumulation anticipated.

¢._ X Amend Application No. 73-138 Chack One: @ Change; [ Supercede; [0 Vaoid e
4. Dates of Series - 5. Records Series Title [fo/lowed by title used in office; i different) )
Earliest Latest ;

| 9/68 | To date Licensed Georgia Mobile Home Dealers Files

6. Division and Office Function 7 What is the function of the Division and the Office in which this record series is created?

To administer the Uniform Standards Code for Factory Manufactured Moveable Homes Act. 'To
inspect and supervise the construction of mobile homes that are manufactured in and out of
state and are offered for sale in Georgia. To license, inspect, and monitor the mobile

horme dealers and manufacturers in the State of Georgia. To inspect and monitor out of state
manufacturers. Reviews all plans, specifications, and test data submitted by mobile home
manufacturers. Assists plant personnel in correcting production procedures that violate .
the Fire Safety Laws. Issues Code Certification Decals to mobile home manufacturers.
Monitors mobile home complaints made by consumers against mobile home manufacturers angd
dealers. :

1

1. Record Senes Desmptmn This file contains the following documeﬁts {incfude formrﬁumbers and t.-;tles if any):
Attach samples of the file. .

Documents relating to: The Administration of the Uniform Standards Code for Factory Manu-
factured Moveable Homes Act ,

Included are: Copies of the applications for license (FM56), dealer's license (FM58),
Mobile Home Dealer's Inspection Reports, and correspondence
related to inspections and licensing.

File is arranged: Numerically by Code Key numbers.
8. Monthly Reference Rate How often are records referred to which are:
One to six menths old _?_W_LEQ___{»Seven to twelve months oid _IWice . Thirteen to twenty-four monthsold .~ ;

twenty-five months and older____._?-__. [ .

9. Annual Rate of Accumulation of Rerords B ‘
Letter-size drawers . = Legal-sizedrawers - 2 ;Shelves______° _;Other (specify) _ ‘ -

bttt i - _
AR-50—-71; Rev. 78 - T {Over)
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STATE

e e OPFICE O SECRRTARY OF ATATE PAGE
oF App11fat1°n for DEPARTMEST OF ANCEIVES & NISTORY :l
ccorsra  RECORDS DISPOSITION STANDARD  syconvs mamacantnr orvrston
[T veeiicet T 7= — - - eyt Sy
1, Aepilcetion Date INSTRUCTIONS:  Ses separate insiructicns for compietion of [} FOR RECORDS NANAGEMENT DIVISION USE’ .
2_9_73 front and rau.r".c of this :forn. Sign original and two copies Date Received Application No. Date Completed

2 ,Asency Application No. and forvard to Department of Archives and Wistory, Attention

Rezords Management Offices.

WAR 6 1973 7}/}5 7MAR‘ 9 1973

3 AGENZY, Divisinn, Subdivision b Adwinistering Office Addreas Ferson to Contact
. .

Mobile Homes Branch
State Fire Marshal's Office

Paula Mont

Working Titie . Tel. No. ]

Office of the Comptrcller General "Steno II 6. 2065
T.ACTION REQUESTED -

ESTABLISH DISPOSITION STANDARD; DISPOSE OF PRESENT ACCUMULATION;

RECORD WILL CONTINUE TO ACCUMULATE. NC FURTHER ACCUMULATION ANTICIPATED.
8 .Earliest & Latest [9.Exact Series Title

Dates of Series .

9/68 -- 12/71 . Licensed Georgia Mobile Home Dealers Files

10- What is the function of the office in which this record series is created?

To administer The Uniform Standards Code for Factory Manufactured Movable
Homes Act. To inspect and supervise the construction of mobile homes that
are manufactured in and out of state and are offered for sale in Georgia.

To license, inspect, and monitor the mobile home dealers and manufacturers in
the State of Georgia. To inspect and monitor out of state manufacturers.
Reviews all plans, specifications, and test data submitted by mobile home
manufacturers. Assists plant personnel in correcting production procedures
that violate the Fire Safety Laws. Issues Code Certification Decals to
mobile home manufacturers. Monitors mobile home complaints made by consumers
against mobile home manufacturers and dealers.

— E

ﬁl-ﬁfﬁis file contains the foiiowing documents (include fogm numbers and titles, if any,
and file arrangement). L

" _1. These files relate to administration of the Uniform Standards Code for . -

(IR

‘Factory Manufactured Movable Homes Act.

"3, The files include copies of the applicat
license (FM58), Mobile Home Dealer's Inspection Reports, and correspondence

related to inspections and licensing.
- 3., The files are arranged in numerical order by their Code Key numbers.

The Code Key numbe
8-MD-4. The "8" stands for the county which is Bartow;
" “Mobile Hoiie Dealer and the "4" is the number given to that dealer.
example of our Mobile Home Dealer Code Key 1

ions for license (FM56), dealer'sf1

i.e. *

r for Howard and Reese Mobile Homes in Cartersville is

the MD stands for

s attached for your re

R o [

ATTACH SAMPLES OF THE FILE

An ,
ferences.’

tj::j.!ﬁ ; —
‘1 2 . EQUTPMENT nCCUPITL

No. of Drawvers

Cu. Pt. of Retordn‘i

- Letter-sire File Drewere

ANRUAL RATE OF ACCUMULATION
~

s - Rl

.

fo.

of Dravere

oo N

1_ .

Cu. Fr. or Reccorln

AR el
2
IA—

Legal-alze File Dravers

11/2

3 Fioor Spare Occupled {square Teet)

In

officels)

In Storage Area{s}

ab=

H I AVERAGE DAILY REFERENCES

Thia

Tear's

Last
Year's

PrecedingflAll Prior
Year's Years '

2

Form: AR-50.T1

2
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T A
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QUESTIONNAI RE Place an "f" {n the proper column. If snever is "YES," plesse explsin . i Y‘ES TNO

13. Is this the Record Cop¥ of the series? I T ]
14, Is there a duplication of this &eries in another office or agency? . : [.] d
15. Is the information contained in thls series ever summarlzed or publlshed9 [ 1 K

Attach copy of summary or publication. :
16. Does the series conta1n classified information requiring security handllng? [1 B4
17. Does the series initiate, amend or terminate agency policies and procedures? [1 X
18. Could the function be performed if the files were lost or destroyed? 4
19. Is the series (or major portion of it} regularly microfilmed? If yes, why? [ 1 B
20. Does the record series'provide data as input to an EDP file? [1 X4
21, Does the record series contain documentation produced as EDP printout? ' [ 1 D4
22. Has the Federal Government issued instructions governing the retention/dispo- .[ ] ij

sition of these files?
23. Wlll there be a need for these records 10, 15 years from now? If yes, what? [ 1 A4

2L. REQUIREMENTS. The following requires the files to be kept 2 ' years:

a.[ ]STATE b.[JSTATUTE OF c.[JAUDIT  d.[]FEDERAL e.[ADMINISTRATIVE f.[ JHISTORICAL
LAW LIMITATION PERIOD LAW DECISION VALUE
(Cite Law, Statute, or other reason for the retention requirement)

25. AGENCY RECOMMENDATIONS. This agency recommends that the file series be cut off at the end
of each -B{CALENDAR YEAR -[]FISCAL YEAR -[]OTHER , , ,then:

Hold in the current files area  month(s)/ 1 year(s):
Transfer to (M State Records Center [ ] Local Holding Area; hold_ 1 year(s):

S

e

(Indicate briefly rationale for recommendations above/or write additional remarks):

Records M ement Offiger (Signature) Date
g UIRED SIGNAT
| —%‘Z’M’ﬁ 7)2— 2 deﬁ | OTHER REQ SIGNATURES DATE
26. Recommendations|Agency Heaa/Designee” - j
M«yaf %& 2743

in paragraph 25|[Y] Approved E_l Disapproved

e o v e m e e e e e g 4t st ey

Destroy. . ' o .
r] Transfer to State Archives™for permanent retention. . BT - T ifﬁﬁrr T
4 7] Destroy immediately after cut-off. T e tesT ot o T (e g0 o
i ' - . . o -
[ ] Other: (Specify) ) : _ ) | | “ ii
":ihﬁ i EE ' : | | {‘ |
&; Y %o .l: - T v’:’- N . ) :
‘% BT ) i TS 1 B P R -

are: Lla;é Auadrtor/Designee " j
- ] Approve?o [1] D}sapprove RAYRA\TPORSA \ ?)qcm_j'
STATE RECORDS] RSe of State/Designee " ? N
COMMITTEE _ [-SH{¢ roved [ ] Disapproved Aolou ALY gAY é‘_zz
Attorney GenemZ/Deszgnee 2 /g/ o :

|4 Approved Disap ro ) E 7~23



